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Development and Communications Intern
Community Legal Services

Overview

CLS is a non-profit organization providing pro bono and reduced-fee legal services to low-
income individuals in Prince George’s County. The Development and Communications
Internship supports outreach, fundraising, and content creation efforts that promote CLS’s
mission.

Key Responsibilities
e Assist with donor engagement, fundraising campaigns, and event planning.
e Assist with drafting and designing social media posts, newsletters, and other promotional
materials.
e Represent CLS at community events and collaborate with local partners.
e Conduct administrative tasks, including maintaining donor records and assisting with
event logistics.

Requirements

e Strong communication skills (written and verbal).

e Proficiency in Microsoft Office Suite and familiarity with Canva or similar tools.
e Ability to manage multiple projects independently and meet deadlines.

e Interest in public service and community advocacy.

Preferred Skills
e Experience with social media management or donor outreach.
e Knowledge of event planning, public relations, or non-profit communications.

Benefits
e Opportunity to gain hands-on experience in non-profit communications and fundraising.
e Develop skills in outreach, content creation, and project management.
e Compensation: $18 per hour (max 15 hours per week).

Application
Submit a resume, cover letter, and writing sample to Colquitt@clspgc.org. Applications are

reviewed on a rolling basis.
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